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Records Available to Public 1 

 2 

All District records, except those restricted by state and federal law, shall be available to citizens 3 

for inspection at the Clerk's office.  4 

 5 

Any individual may request public information from the district.  The district shall make the 6 

means of requesting public information accessible to all persons. 7 

 8 

Upon receiving a request for public information, the district shall respond in a timely manner to 9 

the requesting person by: 10 

 11 

(a) Making the public information available for inspection and copying by the requesting 12 

person; or 13 

(b) Providing the requesting person with an estimate of the time it will take to fulfill the 14 

request if the public information cannot be readily identified and gathered and any fees 15 

that maybe charged. 16 

 17 

The district may charge a fee for fulfilling a public information request.  The fee may not exceed 18 

the actual costs directly incident to fulfilling the request in the most cost-efficient and timely 19 

manner possible. The fee must be documented.  The fee may include the time required to gather 20 

public information.  The district may require the requesting person to pay the estimated fee prior 21 

to identifying and gathering the requested public information. 22 

 23 

The district is not required to alter or customize public information to provide it in a form 24 

specified to meet the needs of the requesting person.  If the district agrees to a request to 25 

customize a records request response, the cost of the customization may be included in the fees 26 

charged by the district. 27 

An individual wishing public information that is in electronic format or other nonprint media 28 

must submit a detailed description, to the Superintendent, of the information requested.  The 29 

District will provide the public information as required under § 2-6-110, MCA. 30 

 31 

In accordance with § 20-9-213(1), MCA, the record of the accounting of school funds shall be 32 

open to public inspection at any meeting of the trustees.  A fee may be charged for any copies 33 

requested.  Copies will be available within a reasonable amount of time following a request. 34 

 35 

A written copy of Board minutes shall be available to the general public within five (5) working 36 

days following approval of the minutes by the Board.  If requested, one (1) free copy of minutes 37 

shall be provided to local media within five (5) working days following approval by the Board. 38 

 39 

Fees will be charged as follows: 40 

 41 

 a)  Copy of Board minutes - 15¢ per page 42 

 43 

 b)  Copy of other materials - 25¢ per page 44 

 45 
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 c)  Time spent researching a copy project will be charged at the employee’s hourly 1 

 rate of pay. 2 

 3 

Legal References:  § 2-6-110, MCA  Electronic Information and non-print records 4 

   § 2-6-1003, MCA Access to Public Information 5 

   § 2-6-1006, MCA Public Information requests - fees 6 

   § 20-3-323, MCA  District policy and record of acts 7 

   § 20-9-213, MCA  Duties of trustees 8 

 9 

Policy History: 10 

Adopted on:  February 2007 11 

Revised on:  7/20/2010, X/X/2018 12 

 13 

Note:  Lines 6-8 were added to clarify procedure for requests of electronic information. 14 

2018 revision to match MCA language. 15 
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School Board Meeting Procedure 1 

 2 

Agenda 3 

 4 

The agenda for any Board meeting shall be prepared by the Superintendent in consultation with 5 

the Board Chair and members.  The Board Chair must approve any items submitted by Board 6 

members or members of the public, to be placed on the agenda.  Items submitted by Board 7 

members to be placed on the agenda must have prior approval of the Board Chairperson. 8 

Citizens may also suggest inclusions on the agenda. Such suggestions must be received by the 9 

Superintendent at least ten (10) days before the Board meeting, unless of immediate importance. 10 

Individuals who wish to be placed on the Board agenda must also notify the Superintendent, in 11 

writing, of the request. The request must include the reason for the appearance.  If the reason for 12 

the appearance is a complaint against any District employee, the individual filing the complaint 13 

must demonstrate the Uniform Complaint Procedure has been followed.  Citizens wishing to 14 

make brief comments about school programs or procedures will follow the public comment 15 

procedures in district policy. or items on the agenda need not request placement on the agenda, 16 

and may ask for recognition by the Chairperson at the appropriate time. 17 

 18 

The agenda also must include a “public comment” portion to allow members of the general 19 

public to comment on any public matter under the jurisdiction of the District which is not 20 

specifically listed on the agenda, except that no member of the public will be allowed to 21 

comment on contested cases, other adjudicative proceedings, or personnel matters.  The Board 22 

Chairperson may place reasonable time limits on any “public comment” period to maintain and 23 

ensure effective and efficient operations of the Board.  The Board shall not take any action on 24 

any matter discussed, unless the matter is specifically noticed on the agenda, and the public has 25 

been allowed opportunity to comment. 26 

 27 

With consent of a majority of members present, the order of business at any meeting may be 28 

changed.  Copies of the agenda for the current Board meeting, minutes of the previous Board 29 

meeting, and relevant supplementary information will be prepared and distributed to each trustee 30 

at least twenty-four (24) hours in advance of a Board meeting and will be available to any 31 

interested citizen at the Superintendent’s office twenty-four (24) hours before a Board meeting. 32 

An agenda for other types of Board meetings will be prepared, if circumstances require an 33 

agenda. 34 

 35 

Consent Agenda 36 

 37 

To expedite business at its meetings, the Board may approve the use of a consent agenda, which 38 

includes those items considered to be routine in nature.  Any item that appears on the consent 39 

agenda may be removed by a member of the Board.  Any Board member who wishes to remove 40 

an item from the consent agenda must give advance notice in a timely manner to the 41 

Superintendent.  Remaining items will be voted on by a single motion.  The approved motion 42 

will be recorded in the minutes, including a listing of all items appearing on the consent agenda. 43 

  44 
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 1 

 2 

Minutes 3 

 4 

Appropriate minutes of all meetings required to be open must be kept and must be available for 5 

inspection by the public.  If an audio recording of a meeting is made and designated as official, 6 

the recording constitutes the office record of the meeting.  If an official recording is made, a 7 

written record of the meeting must also be made and must also include: 8 

 9 

• Date, time, and place of the meeting; 10 

• Presiding officer; 11 

• Board members recorded as absent or present; 12 

• Summary of discussion on all matters discussed (including those matters discussed 13 

during the “public comment” section), proposed, deliberated, or decided, and a record of any 14 

votes taken; 15 

• Detailed statement of all expenditures; 16 

• Purpose of recessing to closed session; and 17 

• Time of adjournment. 18 

 19 

When issues are discussed that may require a detailed record, the Board may direct the Clerk to 20 

record the discussion verbatim.  Any verbatim record may be destroyed after the minutes have 21 

been approved, pursuant to § 20-1-212, MCA. 22 

 23 

If the minutes are recorded and designated as the official record, a log or time stamp for each 24 

main agenda item is required for the purpose of providing assistance to the public in accessing 25 

that portion of the meeting. 26 

 27 

Unofficial minutes shall be delivered to Board members in advance of the next regularly 28 

scheduled meeting of the Board.  Minutes need not be read publicly, provided that Board 29 

members have had an opportunity to review them before adoption.  A file of permanent minutes 30 

of Board meetings shall be maintained in the office of the Clerk, to be made available for 31 

inspection upon request.  A written copy shall be made available within five (5) working days 32 

following approval by the Board. 33 

 34 

Quorum 35 

 36 

No business shall be transacted at any meeting of the Board unless a quorum of its members is 37 

present.  A majority of the full membership of the Board shall constitute a quorum, whether the 38 

individuals are present physically or electronically.  A majority of the quorum may pass a 39 

resolution, except as provided in § 20-4-203(1), MCA, and § 20-4-401(4), MCA. 40 

 41 

Electronic Participation 42 

 43 
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The Board may allow members to participate in meetings by telephone or other electronic 1 

means. Board members may not simply vote electronically, but must be connected with the 2 

meeting throughout the discussion of business.  3 

 If a Board member electronically joins the meeting after an item of business has been opened, 4 

the remotely located member shall not participate until the next item of business is opened. If the 5 

Board allows a member to participate electronically, the member will be considered present and 6 

will have his or her actual physical presence excused.  The member shall be counted present for 7 

purposes of convening a quorum.   The Clerk will document it in the minutes when members 8 

participate in the meeting electronically. 9 

 10 

Any Board member wishing to participate in a meeting electronically will notify the Board 11 

chairperson and superintendent as early as possible.  The superintendent will arrange for the 12 

meeting to take place in a location with the appropriate equipment so that Board members 13 

participating in the meeting electronically may interact and the public may observe or hear the 14 

comments made.   The superintendent will take measures to verify the identity of any remotely 15 

located participants. 16 

 17 

Meeting Conduct and Order of Business 18 

 19 

General rules of parliamentary procedure are used for every Board meeting.  Robert’s Rules of 20 

Order may be used as a guide at any meeting.  The order of business shall be reflected on the 21 

agenda.  The use of proxy votes shall not be permitted.  Voting rights are reserved to those 22 

trustees in attendance.  Voting shall be by acclamation or show of hands. 23 

 24 

Rescind a Motion 25 

 26 

A motion to rescind (cancel previous action) may be made anytime by any trustee that voted on 27 

the prevailing side of the motion being considered for revision. A motion to rescind must be 28 

properly noticed on the Board agenda for the meeting. It is in order any time prior to 29 

accomplishment of the underlying action addressed by the motion. 30 

 31 

Cross Reference:  1441  Audience Participation 32 

 33 

Legal References:  § 2-3-103, MCA  Public participation - governor to ensure guidelines 34 

adopted 35 

   § 2-3-202, MCA  Meeting defined 36 

   § 2-3-212, MCA  Minutes of meetings – public inspection 37 

   § 20-1-212, MCA  Destruction of records by school officer 38 

   § 20-3-322, MCA  Meetings and quorum 39 

   § 20-3-323, MCA  District policy and record of acts Jones and Nash v. 40 

Missoula Co., 2006 MT2, 330 Mont 2005 41 

 42 

Policy History: 43 

Adopted on:  February 2007 44 
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Revised on:  October, 2011  xx/xx/2018 1 

 2 

Note:  First revision was addition of Legal Reference 2-3-202, MCA. Second revision was the 3 

addition of the “Rescind a Motion” language. 4 

Note:  Third revision was the addition of language for recorded minutes (lines 3-6 and 22-24 of 5 

page 2). It also included a revision of the “Rescind a Motion” language. 6 

Note: 2018 revision clarified responsibilities and requirements regarding construction of agenda 7 
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Discretionary Nonresident Student Attendance Policy 1 

 2 

The Board, recognizing that its resident students need an orderly educational process and 3 

environment, free from disruption, overcrowding, and any kind of violence or disruptive 4 

influences, hereby establishes criteria for the discretionary admission of nonresident students. 5 

 6 

The parents or guardians of the student must complete and submit to the Superintendent an out-7 

of-district attendance agreement form preceding the requested admission.  The Superintendent 8 

may accept a late application if good cause is shown. 9 

 10 

1. Except as required by § 20-5-321, MCA, the District will admit nonresident students at 11 

its discretion.  As such, the District will screen all nonresident students and consider only 12 

those who meet the criteria set forth in this policy. 13 

 14 

2. The Superintendent will recommend to the Board any nonresident student admission in 15 

accordance with this policy, with the Board making the final decision on admission. 16 

 17 

3. Usually, nonresident students who do not qualify for mandatory attendance will not be 18 

admitted to District schools.  Exceptions are foreign exchange students, under Policy 19 

3145, and children in the immediate family of nonresident District employees.  The 20 

District, at its discretion, also may consider for admission other nonresident students 21 

provided they: 22 

 23 

Be in good standing with the most recently attended school in terms of academics, conduct, and 24 

attendance; 25 

 26 

Be able to demonstrate a record free of truancy; 27 

 28 

Be able to demonstrate a clean behavior record in the school last attended for a  period of one (1) 29 

year; 30 

 31 

Have passing grades in the school previously attended; 32 

 33 

Have correctly completed the nonresident student application process; and 34 

 35 

Present no other educationally related detriment to the students of the District. 36 

 37 

34. The District will examine a student’s records from this District and other previous school 38 

districts before any Board approval for admission.  Review of the records and decisions 39 

regarding admission cannot be inconsistent with District policies regarding 40 

nondiscrimination.  41 

 42 

5. The District has the option of accepting a nonresident student who does not meet the 43 

criteria set forth by the administration, if the student agrees to special conditions of  44 

 45 
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 admission as set forth by the District. 1 

 2 

46. The District will not admit nonresident students when doing so would cause the district to 3 

exceed the class size standards under 10.55.712 and 10.55.713, ARM require hiring  4 

additional staff or providing educational services not currently offered or would create crowding 5 

of existing classes. 6 

 7 

57. All resident students who become nonresidents because their parents or guardians move 8 

out of the District may continue attendance for the semesterschool year, barring 9 

registration in another District.  At the completion of the semester, a student must apply 10 

as a nonresident student. 11 

 12 

68. The Board reserves the right to charge tuition for nonresident students.  At its discretion, 13 

the Board may charge or waive tuition for all students whose tuition is required to be paid 14 

by one kind of entity, defined as either a parent or guardian or a school district.  Any 15 

waiver of tuition will be applied equally to all students whose tuition is paid by the same 16 

kind of entity (i.e., if the District charges tuition in those circumstances where a resident 17 

district pays but waives tuition in those circumstances where a parent or guardian is 18 

responsible for tuition, the tuition waiver will be applicable to all students whose parents 19 

or guardians bear the responsibility for payment). 20 

 21 

79. All nonresident students will be considered ineligible transportees for school 22 

transportation services (§ 20-10-101, MCA). 23 

 24 

10. The Board may declare an emergency which, in its opinion, necessitates the removal of 25 

all nonresident students from District schools. 26 

 27 

811. The Board will not admit any student who is expelled from another school district. 28 

 29 

9. Nonresident students enrolled under this policy are subject to all District policies, rules, 30 

and regulations on the same basis as resident students. 31 

 32 

 33 

Cross Reference: Policy 2161 -2161P Special Education 34 

   Policy 3110  Entrance, Placement, and Transfer 35 

   Policy 3125  Education of Homeless Children 36 

   Policy 3210  Equal Education, Nondiscrimination and Sex Equity 37 

 38 

Legal Reference: § 20-5-314, MCA Reciprocal attendance agreement with adjoining 39 

      State or province 40 

   § 20-5-320, MCA Attendance with discretionary approval 41 

   § 20-5-321, MCA Attendance with mandatory approval – tuition and  42 

      transportation 43 

   § 20-5-322, MCA Residency determination – notification – appeal for 44 

      attendance agreement 45 
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   § 20-5-323, MCA Tuition and transportation rates 1 

   10.10.301B, ARM Out-of-District Attendance Agreements 2 

   10.55.713, ARM Teacher Load and Class Size – High School 3 

 4 

Policy History: 5 

Adopted on:  February 2007 6 

Revised on:   XX/XX/2018 7 

 8 

Revision Note:  2018 Revision to clarify responsibilities of District and ensures conformity with 9 

ARM rules. 10 
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Board Goal/Personnel 1 

 2 

District staff are invaluable in creating an effective educational program and vibrant learning 3 

environment.  The Board seeks always to employ highly qualified individuals for all positions in 4 

the District. The Board realizes opportunities for staff development should be provided 5 

periodically. 6 

 7 

The Board expects supervision and evaluation of staff to be conducted in a positive and helpful 8 

manner, with the intent of improving staff performance.  The Board looks to staff to promote a 9 

positive school climate in all educational endeavors, so students may work toward their greatest 10 

potential, and the community will be proud of its investment. 11 

 12 

Nothing contained in the policies or administrative procedures included herein is intended to 13 

limit the legal rights of the Board or its agents except as expressly stated. 14 

 15 

Should any provision of Board policy or administrative procedure be held to be illegal by a court 16 

of competent jurisdiction, all remaining provisions shall continue in full force and effect. 17 

 18 

 19 

 20 

Policy History: 21 

Adopted on:  February 2007 22 

Revised on: 23 
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Accommodating Individuals With Disabilities and Section 504 of the Rehabilitation Act of 1973 1 

 2 

Individuals with disabilities shall be provided opportunity to participate in all school-sponsored 3 

services, programs, or activities on an basis equal to those without disabilities and will not be 4 

subject to illegal discrimination. 5 

 6 

The District may provide auxiliary aids and services when necessary to afford individuals with 7 

disabilities equal opportunity to participate in or enjoy the benefits of a service, program, or 8 

activity. 9 

 10 

Each service, program, or activity operated in existing facilities shall be readily accessible to, 11 

and usable by, individuals with disabilities.  New construction and alterations to facilities 12 

existing before January 26, 1992, will be accessible when viewed in their entirety. 13 

 14 

It is the intent of the District to ensure that qualified employees with disabilities under Section 15 

504 of the Rehabilitation Act of 1973 are identified, evaluated, and provided with appropriate 16 

accommodations or other positive actions in assistance.   17 

 18 

The District will not discriminate against a qualified individual on the basis of disability in 19 

regard to job application procedures, the hiring, advancement, or discharge of employees, 20 

employee compensation, job training, or other terms, conditions, and privileges of employment. 21 

 22 

The Superintendent is designated the Americans with Disabilities Act Title II Coordinator and, in 23 

that capacity, is directed to: 24 

 25 

1. Oversee District compliance efforts, recommend to the Board necessary modifications, 26 

and maintain the District’s final Title II self-evaluation document and keep it available 27 

for public inspection. 28 

 29 

2. Institute plans to mMake information regarding Title II protection available to any 30 

interested party. 31 

 32 

3.  Coordinating and monitoring the district’s compliance with Section 504 and Title II of 33 

the ADA, as well as state civil rights requirements regarding discrimination and 34 

harassment based on disability.  35 

 36 

4.  Overseeing prevention efforts to avoid Section 504 and ADA violations by necessary 37 

actions, including by not limited to, scheduling Section 504 meetings, implementing and 38 

monitoring Section 504 plans of accommodation and providing information to employees 39 

and supervisors.  40 

 41 

5.  Implementing the district’s discrimination complaint procedures with respect to 42 

allegations of Section 504/ADA violations, discrimination based on disability, and 43 

disability harassment; and  44 

 45 
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6. Investigating complaints alleging violations of Section 504/ADA, discrimination based 1 

on disability, and disability harassment.  2 

 3 

The District’s procedure for resolution of complaints alleging violation of this policy is set forth 4 

in Policy 1700. 5 

 6 

 7 

An individual with a disability should notify the Superintendent or building principal if they have 8 

a disability which will require special assistance or services and what services are required.  This 9 

notification should occur as far as possible before the school-sponsored function, program, or 10 

meeting. 11 

 12 

 13 

 14 

Cross Reference: 1700 Uniform Complaint Procedure 15 

 16 

Legal Reference : Americans with Disabilities Act, 42 U.S.C. §§ 12111, et seq., and 12131, 17 

et seq.; 28 C.F.R. Part 35. 18 

 19 

Policy History: 20 

Adopted on:  February 2007 21 

Revised on: xx/xx/2018 22 

 23 

Revision Note: Updated to meet 504 standards. 24 
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Payment of Wages Upon Termination 1 

 2 

When a District employee quits, is laid off, or is dischargedseparates from employment, wages 3 

owed will be paid on the next regular pay day for the pay period in which the employee left 4 

employment or within fifteen (15) days, whichever occurs first. 5 

 6 

In the case of an employee discharged for allegations of theft connected to the employee’s work, 7 

the District may withhold the value of the theft, provided: 8 

 9 

• The employee agrees in writing to the withholding; or 10 

 11 

• The District files a report of theft with law enforcement within seven (7) business days of 12 

 separation. 13 

 14 

If no charges are filed within thirty (30) days of the filing of a report with law enforcement, 15 

wages are due within a thirty-(30)-day period. 16 

 17 

Legal Reference:  § 39-3-205, MCA  Payment of wages when employee separated from 18 

 employment prior to payday – exceptions 19 

 20 

Policy History: 21 

Adopted on:  February 2007 22 

Revised on: 23 

 24 

Note:  Revision included the change from 15 days to 30 days in lines 15-16. 25 
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Superintendent 

 

The Board will: The Superintendent will: 

Select the Superintendent and delegate to 

him/ her all necessary administrative powers. 
Serve as chief executive officer of the 

District. 

Adopt policies for the operations of the 

school system and review administrative 

procedures. 

Recommend policies or policy changes to the 

Board and develop procedures which 

implement Board policy. 

Formulate a statement of goals, annually at 

the regular October Board meeting, reflecting 

the philosophy of the District. 

Provide leadership in the development, 

operation, supervision, and evaluation of the 

educational program. 

Adopt annual objectives, annually at the 

regular October Board meeting, for 

improvement of the District. 

Recommend annual objectives for 

improvement of the District. 

Approve courses of study. Recommend courses of study. 

Approve textbooks. Recommend textbooks. 

Approve the annual budget at the regular 

August Board meeting. 
Prepare and submit the annual budget to the 

Board at the regular August Board meeting. 

Employ certificated and classified staff, in its 

discretion, upon recommendation of the 

Superintendent. 

Recommend candidates for employment as 

certificated and classified staff. 

Authorize the allocation of certificated and 

classified staff. 
Recommend staff needs based on student 

enrollment, direct and assign teachers and 

other employees of the schools under his/her 

supervision; shall organize, reorganize, and 

arrange the administrative and supervisory 

staff, including instruction and business 

affairs, as best serves the District, subject to 

the approval of the Board. 

Approve contracts for major construction, 

remodeling, or maintenance. 
Recommend contracts for major construction, 

remodeling, or maintenance. 

Approve payment of vouchers and payroll. Recommend payment of vouchers and 

payroll. 

Approve proposed major changes of school 

plant and facilities. 
Prepare reports regarding school plant and 

facilities needs. 
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The Board will: 

 
The Superintendent will: 

Approve collective bargaining agreements. Supervise negotiation of collective bargaining 

agreements. 

At the regular September Board meeting, 

assure that appropriate criteria and processes 

for evaluating staff are in place. 

Establish criteria and processes for evaluating 

staff shall be presented to the Board at the 

regular September Board meeting. 

Appoint citizens and staff to serve on special 

Board committees, if necessary. 
Recommend formation of ad hoc citizens’ 

committees. 

Conduct regular meetings. As necessary, attend all Board meetings and 

all Board and citizen committee meetings, 

serve as an ex-officio member of all Board 

committees, and provide administrative 

recommendations on each item of business 

considered by each of these groups. 

Serve as final arbitrator for staff, citizens, and 

students. 
Inform the Board of appeals and implement 

any such forthcoming Board decisions. 

Promptly refer to the Superintendent all 

criticisms, complaints, and suggestions called 

to its attention. 

Respond and take action on all criticism, 

complaints, and suggestions, as appropriate. 

Authorize the ongoing professional 

enrichment of its administrative leader, as 

feasible. 

Undertake consultative work, speaking 

engagements, writing, lecturing, or other 

professional duties and obligations. 

Approve appropriate District expenditures 

recommended by the Superintendent for the 

purpose of ongoing District operations. 

Diligently investigate and make purchases 

that benefit the most efficient and functional 

operation of the District. 

 

 

Legal Reference: ARM 10.55.701 Board of Trustees 

 

Procedure History: 

Promulgated on:  February 2007 

Revised on: February 15, 2011 XX/XX/2018 

 

Revision Note: 2018 revision adds legal reference 
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Endowments, Gifts, and Investments 1 

 2 

The Board may accept gifts, endowments, legacies, and devises subject to the lawful conditions 3 

imposed by the donor.  Endowments received by the District will be deposited to an endowment 4 

fund as an expendable or non-expendable trust.  Neither the Board nor the Superintendent will 5 

approve any gifts that are inappropriate.  Unless conditions of an endowment instrument require 6 

immediate disbursement, the Board will invest money deposited in the endowment fund 7 

according to the provisions of the Uniform Management of Institutional Funds Act (Title 72, 8 

chapter 30, MCA). 9 

 10 

The Board authorizes the Superintendent to establish procedures for determining the suitability 11 

or appropriateness of all gifts received and accepted by the District. 12 

 13 

Once accepted, donated funds are public funds subject to state law.  Benefactors may not adjust 14 

or add terms or conditions to donated funds after the donation has been accepted. 15 

 16 

 17 

Educational foundations which seek to promote, enhance, and enable educational opportunities 18 

and school improvement activities in the District may solicit and receive tax-deductible funds 19 

from donors.  Educational foundations may be sanctioned by the Board but not managed or 20 

directed by it.  The Board may appoint non-voting advisors to the foundation board if the bylaws 21 

of the foundation permit that action. 22 

 23 

The Board directs that all school funds be invested in a prudent manner so as to achieve 24 

maximum economic benefit to the District.  Funds not needed for current obligations may be 25 

invested in investment options as set out in Montana statutes, whenever it is deemed 26 

advantageous for the District to do so. 27 

 28 

Educational Foundations may exist in the community, but are not managed, directed, or 29 

approved by the Board of Trustees. 30 

 31 

 32 

Legal Reference: § 20-6-601, MCA Power to accept gifts 33 

   § 20-7-803, MCA Authority to accept gifts 34 

   § 20-9-212, MCA Duties of county treasurer 35 

   § 20-9-213(4), MCA Duties of trustees 36 

   § 20-9-604, MCA Gifts, legacies, devises, and administration of 37 

endowment fund 38 

 39 

Policy History: 40 

Adopted on:  February 2007 41 

Revised on: xx/xx/2018 42 

 43 

Revision Note:  Updated for clarification 44 
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Purchasing 1 

 2 

Authorization and Control 3 

 4 

The Superintendent is authorized to direct expenditures and purchases within limits of the 5 

detailed annual budget for the school year.  The Board must approve purchase of capital outlay 6 

items, when the aggregate total of a requisition exceeds $50,000 (cannot exceed $50,000), except 7 

the Superintendent shall have the authority to make capital outlay purchases without advance 8 

approval when necessary to protect the interests of the District or the health and safety of staff or 9 

students.  The Superintendent will establish requisition and purchase order procedures to control 10 

and maintain proper accounting of expenditure of funds.  Staff who obligate the District without 11 

proper authorization may be held personally responsible for payment of such obligations. 12 

 13 

Bids and Contracts 14 

 15 

Whenever the cost of any supplies, equipment, or work shall exceed Twenty-FiveFifty Thousand 16 

Dollars ($50,000), the District will call for formal bids by issuing public notice as specified in 17 

statute.  Specifications will be prepared and made available to all vendors interested in 18 

submitting a bid.  The contract shall be awarded to the lowest responsible bidder, except that the 19 

trustees may reject any or all bids.  The Board, in making a determination as to which vendor is 20 

the lowest responsible bidder, the Board will take into consideration not only the amount of each 21 

bid, but will also consider the skill, ability, and integrity of a vendor to do faithful, conscientious 22 

work and to promptly fulfill the contract according to its letter and spirit.  Bidding requirements 23 

do not apply to a registered professional engineer, surveyor, real estate appraiser, or registered 24 

architect; a physician, dentist, pharmacist, or other medical, dental, or health care provider; an 25 

attorney; a consulting actuary; a private investigator licensed by any jurisdiction; a claims 26 

adjuster; or an accountant licensed under Title 37, Chapter 50. 27 

 28 

Advertisement for bid must be made once each week for two (2) consecutive weeks, and a 29 

second (2nd) publication must be made not less than five (5) nor more than twelve (12) days 30 

before consideration of bids. 31 

 32 

The Superintendent will establish bidding and contract-awarding procedures.  Bid procedures 33 

will be waived only as specified in statute.  Any contract required to be let for bid shall contain 34 

language to the following effect: 35 

 36 

In making a determination as to which vendor is the lowest responsible bidder, if 37 

any, the District will take into consideration not only the pecuniary ability of a 38 

vendor to perform the contract, but will also consider the skill, ability, and 39 

integrity of a vendor to do faithful, conscientious work and promptly fulfill the 40 

contract according to its letter and spirit.  References must be provided and will 41 

be contacted.  The District further reserves the right to contact others with whom 42 

 43 
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a vendor has conducted business, in addition to those listed as references, in 1 

determining whether a vendor is the lowest responsible bidder.  Additional 2 

information and/or inquiries into a vendor’s skill, ability, and integrity are set 3 

forth in the bid specifications. 4 

 5 

Cooperative Purchasing 6 

 7 

The District may enter into cooperative purchasing contracts with one or more districts for 8 

procurement of supplies or services.  A district participating in a cooperative purchasing group 9 

may purchase supplies and services through the group without complying with the provisions of 10 

20-9-204(3), MCA if the cooperative purchasing group has a publicly available master list of items 11 

available with pricing included and provides an opportunity at least twice yearly for any vendor, 12 

including a Montana vendor, to compete, based on a lowest responsible bidder standard, for 13 

inclusion of the vendor's supplies and services on the cooperative purchasing group's master list. 14 

 15 

Purchasing will be done locally when it is in the best interest of the school district. 16 

 17 

 18 

 19 

Legal Reference: §§ 18-1-101, et seq., MCA Public Contracts 20 

   §§ 18-1-201, et seq., MCA Bid Security 21 

   § 20-9-204, MCA  Conflicts of interest, letting contracts, and 22 

calling for bids 23 

   Debcon v. City of Glasgow, 305 Mont. 391 (2001) 24 

 25 

Policy History: 26 

Adopted on: May 6, 2002 27 

Revised on: February 2007, November 15, 2011, XX/XX2018 28 

 29 

Note: Lines 9-14, Page 2, were added based on the 2011 Legislative session. 30 

2018 revision to clean up contradictory statements and other language. 31 
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Advertising in Schools/Revenue Enhancement 1 

 2 

Revenue enhancement through a variety of District-wide and District-approved marketing 3 

activities, including, but not limited to, advertising, corporate sponsorship, signage in or on 4 

District facilities, etc., is a Board-approved venture.  The Board may approve such opportunities 5 

subject to certain restrictions in keeping with the contemporary community standards of good 6 

taste.  Advertising will model and promote positive values for District students through proactive 7 

educational messages and not be simply traditional advertising of a product.  Preferred 8 

advertising includes messages encouraging student achievement and establishment of high 9 

standards of personal conduct. 10 

 11 

All sponsorship contracts will allow the District to terminate the contract on at least an annual 12 

basis, if it is determined that it will have an adverse impact on implementation of curriculum or 13 

the educational experience of students. 14 

 15 

The revenue derived should: 16 

 17 

1. Enhance student achievement; 18 

2. Assist in maintenance of existing District athletic and activity programs; and 19 

3. Provide scholarships for students participating in athletic, academic, and activity 20 

programs, who demonstrate financial need and merit. 21 

 22 

Appropriate opportunities for marketing activities include but are not limited to: 23 

 24 

1. Fixed signage. 25 

2. Banners. 26 

3. District-level publications. 27 

4. Television and radio broadcasts. 28 

5. Athletic facilities, including stadiums, high school baseball fields, and high school 29 

gymnasiums. 30 

6. District-level projects. 31 

7. Expanded usage of facilities beyond traditional uses (i.e., concerts, rallies, etc.). 32 

8. The interior and exterior of a limited number of District buses, if the advertising is 33 

associated with student art selected by the District.  The only advertising information 34 

allowed will note sponsorship of the student art by the participant.  Maintenance for these 35 

buses will include but not exceed normal maintenance costs. 36 

9. Individual school publications (when not in conflict with current contracts). 37 

  38 

Advertising will not be allowed in classrooms, other than corporate-sponsored curriculum 39 

materials approved subject to Board policy. 40 

 41 

The following restrictions will be in place when seeking revenue enhancement.  Revenue 42 

 7332 43 

 page 2 of 2 44 

 45 
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enhancement activities will not: 1 

 2 

1. Promote hostility, disorder, or violence; 3 

1. Attack ethnic, racial, or religious groups; 4 

2. Discriminate, demean, harass, or ridicule any person or group of persons on the basis of 5 

gender; 6 

3. Be libelous; 7 

4. Inhibit the functioning of the school and/or District; 8 

5. Promote, favor, or oppose the candidacy of any candidate for election, adoption of any 9 

bond/budget issues, or any public question submitted at any general, county, municipal, 10 

or school election; 11 

6. Be obscene or pornographic, as defined by prevailing community standards throughout 12 

the District; 13 

7. Promote the use of drugs, alcohol, tobacco, firearms, or certain products that create 14 

community concerns; 15 

8. Promote any religious or political organization; 16 

9. Use any District or school logo without prior approval. 17 

 18 

 19 

 20 

Cross Reference: 2120 Curriculum Development and Assessment 21 

2309 Library Materials 22 

2311 Instructional Materials 23 

 24 

Policy History: 25 

Adopted on:  February 2007 26 

Revised on: XX/XX/2018 27 

 28 

Revision Note: Language change to clarify intent of policy 29 
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Procurement of Supplies or Services 1 

 2 

The Board adopts the following provisions of the Montana Procurement Act (i.e., § 18-4-101, et 3 

seq., MCA): 4 

 5 

 6 

1. § 18-4-303, MCA – Competitive sealed bidding.  With the exception of construction 7 

contracts, allows the District to negotiate an adjustment of the bid price with the lowest 8 

responsible bidder in order to bring the bid within the amount of available funds, if, and 9 

only if, all bids exceed available funds and the lowest responsible bid does not exceed 10 

available funds by more than five percent (5%). 11 

 12 

2. § 18-4-306, MCA – Sole source procurement.  A contract may be awarded for a supply 13 

or service item without competition when, the District determines in writing that: 14 

 (a)  there is only one source for the supply or service item; 15 

 (b)  only one source is acceptable or suitable for the supply or service item; 16 

or 17 

 (c)  the supply or service item must be compatible with current supplies or 18 

 services. 19 

 20 

3.       § 18-4-307, MCA - Cancellation of invitations for bids or requests for proposals.  An 21 

invitation for bids, a request for proposals, or other solicitation may be cancelled or any or all 22 

bids or proposals may be rejected in whole or in part, as may be specified in the solicitation, 23 

when it is in the best interests of the state.  The reasons therefor must be made part of the 24 

contract file. 25 

 26 

 27 

Legal Reference: § 18-4-121, et seq., MCA Montana Procurement Act 28 

   § 18-4-303, MCA  Competitive Sealed Bidding 29 

   § 18-4-306, MCA  Sole Source Procurement--records 30 

   § 18-4-307, MCA  Cancellation of invitations for bids or  31 

       requests for proposals 32 

   2.5.604, ARM   Sole Source Procurement 33 

 34 

Policy History: 35 

Adopted on: May 21, 2002 36 

Revised on:  February 2007, XX/XX/2018  37 

 38 

Note:  The revision included the addition of lines 15-18 for additional clarification.  2018 39 

revision adds cancellation of bid.   40 
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Driver Training and Responsibility 1 

 2 

Bus drivers shall observe all state statutes and administrative rules governing traffic safety and 3 

school bus operation.  At the beginning of each school year, the District will provide the 4 

contractor with a copy of the District’s written rules for bus drivers and for student conduct on 5 

buses.  It is the contractor’s responsibility to make sure each driver receives a list of the written 6 

rules. 7 

 8 

Each bus driver will meet the qualifications established by the Superintendent of Public 9 

Instruction, including possession of a valid Montana commercial driver’s license (with a school 10 

bus “S” and passenger “P” endorsements),), receive ten (10) hours of in-service annually, and 11 

Department of Transportation-approved physician’s certification that he or she is medically 12 

qualified for employment as a bus driver.  The bus driver shall secure a valid standard first aid 13 

certificate from an authorized instructor, within two (2) months after being employed, and 14 

maintain a valid first aid certificate throughout employment as a bus driver.  The bus driver must 15 

have five (5) years driving experience. 16 

 17 

A school bus driver is prohibited from operating a school bus while using a cellular phone, including 18 

hands free cellular phone devices, except: 19 

(1) During an emergency situation; 20 

(2) To call for assistance if there is a mechanical breakdown or other mechanical problem; 21 

 (3) When the school bus is parked. 22 

 23 

A teacher, coach, or other certified staff member assigned to accompany students on a bus will 24 

have primary responsibility for behavior of students in his or her charge.  The bus driver has final 25 

authority and responsibility for the bus.  The Superintendent will establish written procedures for 26 

bus drivers. 27 

 28 

Maximum Driving Time 29 

 30 

The district recognizes from a risk management and student safety standard the importance of 31 

driver safety while transporting students.  Therefore, the district will meet the federal standard on 32 

maximum driving time for drivers.  33 

 34 

Legal Reference: § 20-10-103, MCA School bus driver qualifications 35 

   10.7.111, ARM Qualification of Bus Drivers 36 

   10.64.201, ARM Drivers 37 

    § 50-46-205, MCA      Limitations of Medical Marijuana Act 42  38 

   National Highway Traffic Safety Administration 39 

   CFR 49, Part 395  Transportation- Hours of Service for Drivers 40 

 41 

Policy History: 42 

Adopted on:  February 2007 43 

Revised on: April 20, 2010 XX/XX/2018 44 

 45 

Revision Note: 2018 revision adds Maximum Driving Time 46 
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Student Conduct on Buses 1 

 2 

The general student code of conduct is applicable to conduct on school buses.  3 

 4 

The Superintendent will establish written rules of conduct for students riding school buses.  Such 5 

rules will be reviewed annually by the Superintendent and revised if necessary.  If rules are 6 

substantially revised, they will be submitted to the Board for approval. 7 

 8 

At the beginning of each school year, a copy of the rules of conduct for students riding buses will 9 

be provided to students.  A copy of the rules will be posted in each bus and will be available 10 

upon request at the District office and in the principal’s office. 11 

 12 

The bus driver is responsible for enforcing the rules and will work closely with a parent and 13 

building principal to modify a student’s behavior.  Rules shall include consistent consequences 14 

for student misbehavior.  A recommendation for permanent termination of bus privileges, 15 

accompanied by a written record of the incident(s) that led to the recommendation, shall be 16 

referred to the principal for final determination.  The student’s parent or guardian may appeal a 17 

termination to the Superintendent and then the Board.  No further appeal shall be allowed. 18 

 19 

 20 

 21 

Cross Reference: 3310 Student Discipline 22 

8111 Transportation of Students With Disabilities 23 

 24 

Legal Reference: § 20-4-302, MCA Discipline and punishment of pupils – definition of 25 

corporal punishment – penalty – defense 26 

   § 20-5-201, MCA Duties and sanctions 27 

 28 

Policy History: 29 

Adopted on:  February 2007 30 

Revised on: 31 
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Air Quality Restrictions on Outdoor Activities, Practice and Competition  1 

 2 

Each school district is responsible for ensuring the safety of its students and student athletes 3 

when participating in physical education, recess, practices or athletic contests.   4 

 5 

The Jefferson High School District Board of Trustees and Administration will use the 6 

Recommendations for Outdoor Activities Based on Air Quality for Schools guidelines, 7 

developed by the Montana Department of Environmental Quality (DEQ) and the DEQ’s Air 8 

Data Map, as the determining factor when making a decision to allow or not allow students to 9 

participate in outdoor activities and contests.    10 

 11 

The Jefferson High School District Board of Trustees and Administration have developed the 12 

following protocol for determination of allowing students and student athletes to participate in 13 

outdoor activities when Air Quality Restrictions have reached the Unhealthy for Sensitive 14 

Groups or higher categories as indicated on the DEQ guidelines. 15 

 16 

1.  The Jefferson School District will use the geographical spot on the todaysair.mt.gov 17 

website to determine the air quality for our school district. 18 

2. The following personnel will make the decision to hold or cancel outdoor activities, 19 

practices, or contests: 20 

a. High School practices  (all levels) JHS Administration 21 

b. High School contests  (all levels)  JHS Administration 22 

c. All outdoor activities,  (all levels) JHS Administration 23 

 24 

3. The decision to hold or cancel outdoor activities will be made two hours in advance of 25 

the activity.   26 

4. The notice to hold or cancel an outdoor activity will be communicated to: 27 

a. Students through all electronic means 28 

b. Staff through all electronic means  29 

c. Coaches through all electronic means 30 

d. Parents through all electronic means 31 

e. Community all electronic means 32 

 33 

Legal References: 10.55.701(q), ARM  Board of Trustees 34 

 35 

Other References: www. todaysair.mt.gov 36 

   http://svc.mt.gov/deq/todaysair/smokereport/mostRecentUpdate.aspx 37 

 38 

    39 

Policy History: 40 

Adopted on: xx/xx/2018 41 

Revised on:  42 

 43 

Revision Note: 44 

http://svc.mt.gov/deq/todaysair/smokereport/mostRecentUpdate.aspx
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Jefferson High School District #1 1 

Request to use Therapy Animal in School   8426F 2 
 3 

Board Policy 8426 governs the use of therapy animals in school.  The request shall be submitted to the 4 

Superintendent for approval each school year and/or whenever the Owner wishes to use a different therapy animal.   5 

 6 

Name of Owner: _______________________________________________________________ 7 

Name of Handler (if different from Owner): _________________________________________ 8 

Owner address: ________________________________________________________________ 9 

Handler address (if different from Owner): ___________________________________________ 10 

Owner email: __________________________________________________________________ 11 

Handler email (if different from Owner): ____________________________________________ 12 

 13 

Building(s) where animal will be used: ______________________________________________ 14 

 15 

Please describe, in detail, what the animal will do at the school. __________________________ 16 

_____________________________________________________________________________ 17 

_____________________________________________________________________________ 18 

 19 

Date: ____________________________ Owner Phone Number: ______________________ 20 

      Handler Phone Number: _____________________ 21 

 22 

Name of Therapy Animal: ___________________________________ 23 

 24 

Please attach the following to this form: 25 

Proof of registration as a therapy animal handler with the individual animal to be used (Note: Such registration shall 26 

be from an organization that requires an evaluation of the therapy animal and handler prior to registration and at 27 

least every two years) 28 

 29 

Proof from a licensed veterinarian that the therapy animal is in good health and has been immunized against diseases 30 

common to the particular animal.  Such vaccinations shall be kept current and up to date at all times. 31 

 32 

Proof of licensure from the local licensing authority. 33 

 34 

Copy of an insurance policy that provides liability coverage for the work of the handler and therapy animal while the 35 

two are on school district property. 36 

 37 

Owner’s Signature: ______________________________________ Date: ___________ 38 

Handler’s Signature (if different from Owner): ___________________ Date: ___________ 39 

 40 

Superintendent’s Signature: _______________________________  Date: ___________ 41 

 42 

 43 

Legal Reference: 44 

    45 

Policy History: 46 

Adopted on:  47 

Revised on:  48 

 49 

Revision Note: 50 
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The District supports the use of therapy dogs and other therapy animals by teachers or other qualified 1 

school personnel (“Owner”) for the benefit of its students, subject to the conditions of this policy. 2 

 3 

Therapy Animals 4 

 5 

Therapy dogs and other therapy animals are family pets that are trained and registered or certified through 6 

therapy organizations.  They are only half of the therapy team.  The handler is the other half.  Therapy 7 

teams enter the school by invitation or prior approval.   8 

  9 

A therapy animal is not a service animal, and unlike a service animal, a therapy animal does not assist a 10 

person with a disability with activities of daily living, nor does it accompany a person with a disability at 11 

all times.  Therapy animals do not have legal rights.  12 

 13 

Requirements of Therapy Animals and User/Owners 14 

 15 

Individuals with disabilities using therapy or companion animals are responsible for their animals at all 16 

times and must comply with the following requirements:  17 

 18 

Request:  An Owner must submit a written request to the Superintendent.  The request must be renewed 19 

each school year or whenever a different therapy animal will be used. 20 

 21 

Registration, Training and Certification:  The Owner must register the therapy animal and provide 22 

documentation of the registration, certification, and training to the Superintendent.  The registration and 23 

certification must remain current at all times. 24 

 25 

Health and Vaccination:  The therapy animal must be clean, well groomed, in good health, house 26 

broken, and immunized against diseases common to dogs.  The Owner must submit proof of current 27 

licensure from the local licensing authority and proof of the therapy animal’s current vaccinations and 28 

immunizations from a licensed veterinarian. 29 

 30 

Control:  A therapy animal must be under the control of the “Owner”, at all times, through the use of a 31 

leash or other tether unless the use of a leash or other tether would interfere with the therapy animals’ 32 

safe, effective performance of its work or tasks.   33 

 34 

Identification:  The therapy animals must wear appropriate visible identification that identifies in writing 35 

that the animal is a therapy animal.   36 

 37 

Behavior:  The Owner must take responsibility for the behavior of the animal in private and public 38 

places, and for due care and diligence in the use of the animal on school district property. 39 

 40 

Health and Safety:  The therapy animal must not pose a health and safety risk to any student, employee, 41 

or other person at the school. 42 

 43 

Supervision and Care of Therapy Animals:  The Owner is solely responsible for the supervision and 44 

care of the therapy dog, including any feeding, exercising, and clean-up while the animal is in the school 45 

building or on school property.  The school district is not responsible for providing any care, supervision, 46 

or assistance for a therapy animal.    47 

 48 
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Authorized Areas:  The Owner shall only allow the therapy animal to be in areas in school buildings or 1 

on school property that are authorized by the school administrators. 2 

 3 

Insurance:  The Owner must submit a copy of an insurance policy that provides liability coverage for the 4 

therapy animal while on school property. 5 

 6 

Exclusion or Removal from School.  A therapy animal may be excluded from school property and 7 

buildings if a school administrator determines that: 8 

(1) A handler does not have control of the therapy animal; 9 

(2) The therapy animal is not house broken; 10 

(3) The therapy animal presents a direct and immediate threat to others in the school; or 11 

(4) The animal’s presence otherwise interferes with the educational process. 12 

 13 

The Owner shall be required to remove the therapy animal from school premises immediately upon such a 14 

determination. 15 

 16 

Allergic Reactions.  If any student or school employee assigned to a classroom in which a therapy animal 17 

is permitted, and suffers an allergic reaction to the therapy animal, the Owner of the animal will be 18 

required to remove the animal to a different location designated by an administrator. 19 

 20 

Damages to School Property and Injuries:  The Owner of a therapy animal is solely responsible and 21 

liable for any damage to school property or injury to personnel, students, or others caused by the therapy 22 

animal. 23 

 24 

Therapy Animals in Training; This policy shall also be applicable to therapy animals in training that are 25 

accompanied by a bona fide trainer. 26 

 27 

    28 

Policy History: 29 

Adopted on: XX/XX/2018 30 

Revised on:  31 

 32 

Revision Note: 33 
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